How to Submit a Job Posting to the
Oxford Chamber of Commerce Website

The Oxford Chamber of Commerce Job Posting page allows member businesses to share open positions with the community. To submit a job posting, navigate to the Job Posting page on the Oxford Chamber of Commerce website or send an email to info@oxfordchamber.net with the information below.
1.  Name of Position
Enter the official job title for the open position (e.g., Marketing Coordinator, Warehouse Associate, Part-Time Cashier). Use the title as it will appear in the posting — this is the first thing job seekers will see.
2.  Name of Company
Enter the full legal name of your business or organization as you would like it displayed publicly on the job listing.
3.  Job Description
Provide a concise summary of the position, including key responsibilities, required qualifications, and any relevant details such as hours, pay range, or work environment. Focus on the most important information to attract qualified candidates.
Note: The job description must be no more than 100 words. Submissions exceeding this limit may be edited or returned for revision before they are published.
4.  Link to Apply
Provide a way for interested applicants to apply. You may enter either:
   •  An email address where resumes or inquiries should be sent (e.g., hiring@yourcompany.com), or
   •  A website URL that links directly to the job application or your careers page (e.g., www.yourcompany.com/careers).


Once submitted, your job posting will be reviewed by the Oxford Chamber of Commerce staff before being published to the website. If you have any questions, please contact the Chamber office directly.
